
2007 Annual Reporting Manual 

Table of Contents - i 

Introduction 1 
What is the National Transit Database?................................................................................................................................2 
Reporting Manuals and Modules ..........................................................................................................................................3 
Changes in 2007 Reporting ..................................................................................................................................................3 

Reporting Form Changes..................................................................................................................................................3 
Who Reports.........................................................................................................................................................................4 

Recipients and Beneficiaries of Urbanized Area Formula Program Grants ......................................................................4 
Public Transit Agencies ....................................................................................................................................................5 
Operators of Purchased Transportation Services .............................................................................................................5 
Consolidated NTD Reporters............................................................................................................................................5 
Nine or Fewer Vehicles Waiver.........................................................................................................................................6 
Voluntary Reporters ..........................................................................................................................................................6 
Waivers.............................................................................................................................................................................6 

What to Report......................................................................................................................................................................8 
Reporting Modules and Forms..........................................................................................................................................8 
Fiscal Year Data .............................................................................................................................................................10 

How to Report .....................................................................................................................................................................10 
The NTD Identification Number.......................................................................................................................................10 
Internet Reporting ...........................................................................................................................................................10 
Reporting Format ............................................................................................................................................................10 
Accounting Requirements...............................................................................................................................................10 
Reporting Purchased Transportation ..............................................................................................................................11 

When to Report...................................................................................................................................................................11 
When to Submit the NTD Annual Report ........................................................................................................................12 
Reminder Notices ...........................................................................................................................................................12 
Failure to Report, Late Report or Incomplete Report ......................................................................................................12 

Where to Report .................................................................................................................................................................13 
New Reporters....................................................................................................................................................................13 

Written Request ..............................................................................................................................................................13 
First Report Submission..................................................................................................................................................14 

Reference Information ........................................................................................................................................................14 
Transit Terminology and Parameters..............................................................................................................................14 
Reference Documents ....................................................................................................................................................17 

 
Internet Reporting 19 

Overview.............................................................................................................................................................................19 
What Has Changed from Prior Year ...............................................................................................................................19 
Internet Reporting System Security ................................................................................................................................19 

Detailed Instructions ...........................................................................................................................................................19 
Accessing Internet Reporting.......................................................................................................................................... 19 
NTD Reporting Structure ................................................................................................................................................ 22 
Home: The Annual Report Home Page .......................................................................................................................... 22 
e-File: Sending Declarations, Waivers, Fixed Guideway Requests and General  

Correspondence to NTD and Viewing Report Submission Stages ........................................................................... 23 
Report Stage................................................................................................................................................................... 24 
Waivers........................................................................................................................................................................... 24 
Declarations.................................................................................................................................................................... 24 
Other Agency Requests.................................................................................................................................................. 24 
Report Stage................................................................................................................................................................... 24 
Waivers, Other Agency Requests and Declarations ....................................................................................................... 24 
Forms: Providing Data to NTD........................................................................................................................................ 27 
Monthly Ridership: Providing Ridership Data to NTD ..................................................................................................... 28 
Safety and Security: Providing Data about Incidents ......................................................................................................28 
Notes: Providing Additional Information .......................................................................................................................... 29 
Issues: Validating Data ................................................................................................................................................... 30 
Printing a Form Report from a Form Screen................................................................................................................... 31 
Reports: Viewing, Printing, and Exporting Reports to Assist in Preparing the NTD Report ............................................ 32 
Communications Summary: Viewing a History of Correspondence with NTD ................................................................ 33 
Sys Admin: Changing Your Password ............................................................................................................................ 34 
Help: Obtaining More Information ................................................................................................................................... 34 

Tips for Using Internet Reporting ........................................................................................................................................ 34 
Navigating Between Screens.......................................................................................................................................... 34 
Saving a Form................................................................................................................................................................. 34 



2007 Annual Reporting Manual 

ii - Table of Contents  

Viewing, Printing and Exporting Reports......................................................................................................................... 34 
 
Basic Information Module 37 
Identification form (B-10)....................................................................................................................................40 

Overview............................................................................................................................................................................. 40 
Public Transportation ......................................................................................................................................................40 
Reporting Requirements and Thresholds ....................................................................................................................... 40 
What Has Changed from Prior Year ............................................................................................................................... 41 

Approach ............................................................................................................................................................................ 41 
Detailed Instructions ........................................................................................................................................................... 41 

NTD ID............................................................................................................................................................................ 42 
Identification Information................................................................................................................................................. 42 
Are You A Recipient or Beneficiary of Urbanized Area Program Grants with Continuing Requirements? ......................42 
Are You Requesting a Nine or Fewer Vehicles Waiver?................................................................................................. 42 
Organization Type........................................................................................................................................................... 43 
Institutional Structure ...................................................................................................................................................... 43 
Demographic Information................................................................................................................................................ 43 
Number of Vehicles Operated in Annual Maximum Service by Mode and Type of Service ............................................ 44 
Capital Investment for Mode not Currently in Service ..................................................................................................... 47 
Filing a Separate NTD Report ........................................................................................................................................ 48 

Line by Line Instructions ..................................................................................................................................................... 49 
Contacts form (B-20)...........................................................................................................................................53 

Overview............................................................................................................................................................................. 53 
Reporting Requirements and Thresholds ....................................................................................................................... 53 
What Has Changed from Prior Year ............................................................................................................................... 53 

Detailed Instructions ........................................................................................................................................................... 53 
Contact Type: CEO......................................................................................................................................................... 53 
Contact Type: NTD Contact ............................................................................................................................................ 53 
Contact Type: Safety Contact ......................................................................................................................................... 53 
Contact Type: Security Contact ...................................................................................................................................... 53 

Line by Line Instructions ..................................................................................................................................................... 54 
Contractual Relationship form (B-30) ...............................................................................................................56 

Overview............................................................................................................................................................................. 56 
Reporting Requirements and Thresholds ....................................................................................................................... 56 
What Has Changed from Prior Year ............................................................................................................................... 56 

Approach ............................................................................................................................................................................ 56 
Detailed Instructions ........................................................................................................................................................... 56 

Contractual Relationship................................................................................................................................................. 57 
Monetary Nature of Contractual Relationship ................................................................................................................. 66 
Contracted Service ......................................................................................................................................................... 66 
Operating Expenses .......................................................................................................................................................67 

Line by Line Instructions ..................................................................................................................................................... 69 
 
Financial Module 73 
Sources of Funds — Funds Expended and Funds Earned form (F-10).........................................................77 

Overview............................................................................................................................................................................. 77 
Reporting Requirements and Thresholds ....................................................................................................................... 77 
What Has Changed from Prior Year ............................................................................................................................... 77 

Approach ............................................................................................................................................................................ 77 
Accrual Accounting ......................................................................................................................................................... 77 
Funds Earned ................................................................................................................................................................. 78 
Funds Expended (Applied to Operations or Capital)....................................................................................................... 78 
Relationship of Funds Expended (Applied) to Other NTD Forms ................................................................................... 78 
Transit Projects ............................................................................................................................................................... 78 
Purchased Transportation............................................................................................................................................... 78 
Bonds and Loans............................................................................................................................................................ 79 
In-Kind Services.............................................................................................................................................................. 81 
Pass-Through Funds ...................................................................................................................................................... 81 

Detailed Instructions ........................................................................................................................................................... 81 
Directly Generated Funds by the Transit Agency............................................................................................................ 82 
Funds Dedicated to Transit at their Source..................................................................................................................... 85 
Independent Political Entities.......................................................................................................................................... 85 



2007 Annual Reporting Manual 

Table of Contents - iii 

Local and State Government Sources ............................................................................................................................ 87 
Federal Government Sources......................................................................................................................................... 88 
Summary ........................................................................................................................................................................ 92 

Line by Line Instructions ..................................................................................................................................................... 93 
Uses of Capital form (F-20)...............................................................................................................................110 

Overview........................................................................................................................................................................... 110 
Reporting Requirements and Thresholds ..................................................................................................................... 110 
What Has Changed from Prior Year ............................................................................................................................. 110 

Approach .......................................................................................................................................................................... 110 
Accrual Accounting ....................................................................................................................................................... 111 
Relationship to Sources of Funds ................................................................................................................................. 111 
Capital Maintenance Expenses .................................................................................................................................... 111 
Purchased Transportation............................................................................................................................................. 111 
Project Classification..................................................................................................................................................... 111 

Detailed Instructions ......................................................................................................................................................... 113 
Guideway...................................................................................................................................................................... 114 
Passenger Stations....................................................................................................................................................... 114 
Administrative Buildings................................................................................................................................................ 114 
Maintenance Buildings.................................................................................................................................................. 114 
Revenue Vehicles ......................................................................................................................................................... 115 
Service Vehicles ........................................................................................................................................................... 115 
Fare Revenue Collection Equipment ............................................................................................................................ 115 
Communications and Information Systems................................................................................................................... 115 
Other............................................................................................................................................................................. 116 

Line by Line Instructions ................................................................................................................................................... 117 
Operating Expenses form (F-30)......................................................................................................................124 

Overview........................................................................................................................................................................... 124 
Reporting Requirements and Thresholds ..................................................................................................................... 124 
What Has Changed from Prior Year ............................................................................................................................. 124 

Approach .......................................................................................................................................................................... 124 
Accrual Accounting ....................................................................................................................................................... 124 
Capital Maintenance Expenses .................................................................................................................................... 124 
Cost Allocation .............................................................................................................................................................. 125 
Vanpools....................................................................................................................................................................... 127 
Vehicles Leases and Depreciation Costs......................................................................................................................127 

Detailed Instructions ......................................................................................................................................................... 127 
Chart of Accounts for Modal Operating Expenses ........................................................................................................ 127 
Functions ...................................................................................................................................................................... 128 
Object Classes.............................................................................................................................................................. 131 

Line by Line Instructions ................................................................................................................................................... 138 
Operating Expenses Summary form (F-40) ....................................................................................................146 

Overview........................................................................................................................................................................... 146 
Reporting Requirements and Thresholds ..................................................................................................................... 146 
What Has Changed from Prior Year ............................................................................................................................. 146 

Approach .......................................................................................................................................................................... 146 
Funds Applied and Funds Not Applied.......................................................................................................................... 146 

Detailed Instructions ......................................................................................................................................................... 146 
Reconciling Items.......................................................................................................................................................... 147 
Americans with Disabilities Act of 1990 Related Expenses .......................................................................................... 148 

Line by Line Instructions ................................................................................................................................................... 149 
Operators' Wages form (F-50)..........................................................................................................................154 

Overview........................................................................................................................................................................... 154 
Reporting Requirements and Thresholds ..................................................................................................................... 154 
What Has Changed from Prior Year ............................................................................................................................. 154 

Approach .......................................................................................................................................................................... 154 
Operating Expense form (F-30) Relationship................................................................................................................ 154 
Dollars and Clock Hours ............................................................................................................................................... 156 

Detailed Instructions ......................................................................................................................................................... 157 
Operating Time ............................................................................................................................................................. 157 
Non-Operating Paid Work Time.................................................................................................................................... 158 

Line by Line Instructions ................................................................................................................................................... 159 
 



2007 Annual Reporting Manual 

iv - Table of Contents  

Asset Module 161 
Stations and Maintenance Facilities form (A-10) ...........................................................................................164 

Overview........................................................................................................................................................................... 164 
Reporting Requirements and Thresholds ..................................................................................................................... 164 
What Has Changed from Prior Year ............................................................................................................................. 164 

Approach .......................................................................................................................................................................... 164 
Passenger Stations....................................................................................................................................................... 164 
Maintenance Facilities .................................................................................................................................................. 165 

Detailed Instructions ......................................................................................................................................................... 165 
Passenger Stations....................................................................................................................................................... 166 
Maintenance Facilities .................................................................................................................................................. 166 

Line by Line Instructions ................................................................................................................................................... 168 
Transit Way Mileage form (A-20) .....................................................................................................................173 

Overview........................................................................................................................................................................... 173 
Reporting Requirements and Thresholds ..................................................................................................................... 173 
What Has Changed from Prior Year ............................................................................................................................. 173 

Approach .......................................................................................................................................................................... 173 
Guideway Classification................................................................................................................................................ 173 
Mode Classification....................................................................................................................................................... 174 
Guideway Construction................................................................................................................................................. 174 
Bus Guideway Safe Operation...................................................................................................................................... 175 
Multiple Modes or Types of Service on a Fixed Guideway Facility ............................................................................... 176 

Detailed Instructions ......................................................................................................................................................... 176 
Rail Modes.................................................................................................................................................................... 176 
Non-Rail Modes ............................................................................................................................................................ 178 

Line by Line Instructions ................................................................................................................................................... 179 
Revenue Vehicle Inventory form (A-30) ..........................................................................................................182 

Overview........................................................................................................................................................................... 182 
Reporting Requirements and Thresholds ..................................................................................................................... 182 
What Has Changed from Prior Year ............................................................................................................................. 182 

Approach .......................................................................................................................................................................... 182 
Vehicles Operating in Multiple Modes........................................................................................................................... 182 
Purchased Transportation ............................................................................................................................................ 182 
Non-Dedicated Vehicles ............................................................................................................................................... 182 
Grouping Vehicles by Like Characteristics (Sub-Fleet)................................................................................................. 183 

Detailed Instructions ......................................................................................................................................................... 183 
Number of Vehicles in Total Fleet ................................................................................................................................. 184 
Dedicated Fleet............................................................................................................................................................. 184 
Vehicle Type ................................................................................................................................................................. 184 
Ownership..................................................................................................................................................................... 185 
Funding Source............................................................................................................................................................. 185 
Year of Manufacture ..................................................................................................................................................... 186 
Year of Rebuild ............................................................................................................................................................. 186 
Manufacturer................................................................................................................................................................. 186 
Model Number .............................................................................................................................................................. 187 
Number of Active Vehicles in Fleet ............................................................................................................................... 188 
Accessible Vehicles ...................................................................................................................................................... 188 
Americans with Disabilities Act of 1990 Accessible Vehicles with Lifts ......................................................................... 188 
Americans with Disabilities Act of 1990 Accessible Vehicles with Ramps .................................................................... 188 
Number of Emergency Contingency Vehicles............................................................................................................... 188 
Fuel Type...................................................................................................................................................................... 188 
Vehicle Length .............................................................................................................................................................. 189 
Seating Capacity........................................................................................................................................................... 189 
Standing Capacity......................................................................................................................................................... 189 
Total Miles on Active Vehicles and Average Lifetime Mileage per Active Vehicle ........................................................ 189 
Total Miles on Active Vehicles during Period ................................................................................................................ 189 
Average Lifetime Mileage per Active Vehicle................................................................................................................ 189 
Supports Another Mode ................................................................................................................................................ 190 
Delete Vehicle Fleet...................................................................................................................................................... 190 

Line by Line Instructions ................................................................................................................................................... 191 
 



2007 Annual Reporting Manual 

Table of Contents - v 

Service Module 195 
Service form (S-10)............................................................................................................................................201 

Overview........................................................................................................................................................................... 201 
Reporting Requirements and Thresholds ..................................................................................................................... 201 
What Has Changed from Prior Year ............................................................................................................................. 201 

Approach .......................................................................................................................................................................... 201 
Reporting by Time Period ............................................................................................................................................. 202 
Average Daily Totals..................................................................................................................................................... 202 
Average Weekday Time Periods................................................................................................................................... 203 
Annual Totals ................................................................................................................................................................ 205 
Reporting for Rail and Non-Rail .................................................................................................................................... 205 

Detailed Instructions ......................................................................................................................................................... 205 
Maximum Service Vehicles........................................................................................................................................... 206 
Periods of Service......................................................................................................................................................... 207 
Service Supplied ........................................................................................................................................................... 208 
Key Service Supplied Concepts.................................................................................................................................... 208 
Service Supplied (Non-Rail Modes) Instructions........................................................................................................... 210 
Scheduled Fixed Route Services .................................................................................................................................. 210 
Modes Using Ferryboat Service.................................................................................................................................... 211 
Non-Scheduled Non-Fixed Route Services .................................................................................................................. 211 
Demand Response Service .......................................................................................................................................... 211 
Vanpool Service............................................................................................................................................................ 212 
Service Supplied (Rail Modes) Instructions .................................................................................................................. 213 
Service Consumed........................................................................................................................................................ 215 
Passenger Mile Data..................................................................................................................................................... 216 
Service Operated (Days) .............................................................................................................................................. 220 
Directional Route Miles ................................................................................................................................................. 221 

Line by Line Instructions ................................................................................................................................................... 224 
Fixed Guideway Segments form (S-20)...........................................................................................................230 

Overview........................................................................................................................................................................... 230 
Reporting Requirements and Thresholds ..................................................................................................................... 230 
What Has Changed from Prior Year ............................................................................................................................. 230 

Approach .......................................................................................................................................................................... 230 
Guideway Classification................................................................................................................................................ 230 
Directional Route Miles ................................................................................................................................................. 231 
Reporting Segments for Multiple Users and Modes...................................................................................................... 232 
Modify Existing Segment Data...................................................................................................................................... 232 
Add Pre-Existing and New Segment Data .................................................................................................................... 234 
Delete Segment Data.................................................................................................................................................... 234 

Detailed Instructions ......................................................................................................................................................... 234 
Detailed Instructions for Bus Mode ............................................................................................................................... 235 

Segment Code .......................................................................................................................................................... 236 
Urbanized Area ......................................................................................................................................................... 236 
Segment Name ......................................................................................................................................................... 236 
Begins At ................................................................................................................................................................... 236 
Ends At...................................................................................................................................................................... 236 
Length ....................................................................................................................................................................... 237 
One-Way / Two-Way ................................................................................................................................................. 237 
Segment Type ........................................................................................................................................................... 237 
Peak Level of Service................................................................................................................................................ 238 
Safe Operation .......................................................................................................................................................... 238 
Hours Prohibited........................................................................................................................................................ 239 
Enforced / Prohibited................................................................................................................................................. 239 
Original Date of Revenue Service ............................................................................................................................. 240 
Agency Revenue Service Start Date ......................................................................................................................... 240 
Out of Revenue Service Date.................................................................................................................................... 240 
Months Operated....................................................................................................................................................... 240 
Type of Service Claimed ........................................................................................................................................... 240 
NTD Agency Claiming Segment................................................................................................................................ 240 
Modify / Delete Segment Data................................................................................................................................... 240 
Directional Route Miles Summary ............................................................................................................................. 241 

Line by Line Instructions for Bus Mode ......................................................................................................................... 242 
Detailed Instructions for Trolleybus Mode..................................................................................................................... 246 



2007 Annual Reporting Manual 

vi - Table of Contents  

Segment Code .......................................................................................................................................................... 246 
Urbanized Area ......................................................................................................................................................... 246 
Segment Name ......................................................................................................................................................... 246 
Begins At ................................................................................................................................................................... 246 
Ends At...................................................................................................................................................................... 247 
Length ....................................................................................................................................................................... 247 
One-Way / Two-Way ................................................................................................................................................. 247 
Hours Prohibited........................................................................................................................................................ 247 
Original Date of Revenue Service ............................................................................................................................. 247 
Agency Revenue Service Start Date ......................................................................................................................... 247 
Out of Revenue Service Date.................................................................................................................................... 248 
Months Operated....................................................................................................................................................... 248 
Type of Service Claimed ........................................................................................................................................... 248 
NTD Agency Claiming Segment................................................................................................................................ 248 
Modify / Delete Segment Data................................................................................................................................... 248 
Directional Route Miles Summary ............................................................................................................................. 249 

Line by Line Instructions for the Trolleybus Mode......................................................................................................... 250 
Detailed Instructions for Rail, Ferryboat and Aerial Tramway Modes ........................................................................... 253 

Segment Code .......................................................................................................................................................... 253 
Urbanized Area ......................................................................................................................................................... 253 
Segment Name ......................................................................................................................................................... 253 
Begins At ................................................................................................................................................................... 253 
Ends At...................................................................................................................................................................... 254 
Length ....................................................................................................................................................................... 254 
One-Way / Two-Way ................................................................................................................................................. 254 
Original Date of Revenue Service ............................................................................................................................. 254 
Agency Revenue Service Start Date ......................................................................................................................... 254 
Out of Revenue Service Date.................................................................................................................................... 254 
Months Operated....................................................................................................................................................... 255 
Type of Service Claimed ........................................................................................................................................... 255 
NTD Agency Claiming Segment................................................................................................................................ 255 
Modify / Delete Segment Data................................................................................................................................... 255 
Directional Route Miles Summary ............................................................................................................................. 256 

Line by Line Instructions for Rail, Ferryboat and Aerial Tramway Modes ..................................................................... 257 
 
Resource Module 259 
Employees form (R-10) .....................................................................................................................................261 

Overview........................................................................................................................................................................... 261 
Reporting Requirements and Thresholds ..................................................................................................................... 261 
What Has Changed from Prior Year ............................................................................................................................. 261 

Approach .......................................................................................................................................................................... 261 
Employees .................................................................................................................................................................... 261 
Employee Work Hours and Counts............................................................................................................................... 262 
Relationship of Employees to Other NTD Forms .......................................................................................................... 262 

Detailed Instructions ......................................................................................................................................................... 263 
Labor Classification....................................................................................................................................................... 263 
Employee Work Hours and Counts............................................................................................................................... 266 

Line by Line Instructions ................................................................................................................................................... 267 
Maintenance Performance form (R-20) ...........................................................................................................271 

Overview........................................................................................................................................................................... 271 
Reporting Requirements and Thresholds ..................................................................................................................... 271 
What Has Changed from Prior Year ............................................................................................................................. 271 

Approach .......................................................................................................................................................................... 271 
Revenue Vehicle System Failures ................................................................................................................................ 271 
Labor Hours for Inspection and Maintenance of Revenue Vehicles ............................................................................. 271 
Relationship of Employees to Other NTD Forms .......................................................................................................... 271 

Detailed Instructions ......................................................................................................................................................... 272 
Line by Line Instructions ................................................................................................................................................... 274 

Energy Consumption form (R-30)....................................................................................................................276 
Overview........................................................................................................................................................................... 276 

Reporting Requirements and Thresholds ..................................................................................................................... 276 
What Has Changed from Prior Year ............................................................................................................................. 276 

Approach .......................................................................................................................................................................... 276 



2007 Annual Reporting Manual 

Table of Contents - vii 

Relationship of Employees to Other NTD Forms .......................................................................................................... 276 
Detailed Instructions ......................................................................................................................................................... 276 

Rail Modes.................................................................................................................................................................... 276 
Non-Rail Modes ............................................................................................................................................................ 277 

Line by Line Instructions ................................................................................................................................................... 279 
 
 

 
Federal Funding Allocations Statistics 281 
Federal Funding Allocation Statistics form (FFA-10) ....................................................................................284 

Overview........................................................................................................................................................................... 284 
Urbanized Area Formula Program ................................................................................................................................ 284 
Capital Program for Fixed Guideway Modernization..................................................................................................... 285 
Reporting Requirements and Thresholds ..................................................................................................................... 285 
What Has Changed from Prior Year ............................................................................................................................. 285 

Approach .......................................................................................................................................................................... 286 
Serving an Other Than Urbanized Area (Rural) or More than One Urbanized Area ..................................................... 287 
Reporting Statistics among Urbanized Areas and Other Than Urbanized Areas (Rural) .............................................. 289 
Bus Fixed Guideway Operations................................................................................................................................... 290 

Detailed Instructions ......................................................................................................................................................... 292 
Urbanized Area Number ............................................................................................................................................... 292 
Urbanized Area Reporting Method................................................................................................................................ 292 
Urbanized Area Formula Program ................................................................................................................................ 293 
Non-Fixed Guideway Modes......................................................................................................................................... 293 
Fixed Guideway Modes ................................................................................................................................................ 293 
Bus Mode Operating on Fixed Guideway ..................................................................................................................... 295 
Fixed / Non-Fixed Guideway Reporting Method ...........................................................................................................295 
Capital Program for Fixed Guideway Modernization..................................................................................................... 296 

Line by Line Instructions ................................................................................................................................................... 297 
 
Declarations 303 

Reporting Requirements and Thresholds ..................................................................................................................... 303 
What Has Changed from Prior Year ............................................................................................................................. 304 

Chief Executive Officer Certification...............................................................................................................307 
Overview........................................................................................................................................................................... 307 

Overall Report............................................................................................................................................................... 307 
Federal Funding Allocation Data................................................................................................................................... 307 
Independent Auditor Statement for Financial Data ....................................................................................................... 307 
Independent Auditor Statement for Federal Funding Allocation Data ........................................................................... 308 
Passenger Mile Data..................................................................................................................................................... 308 
Unlinked Passenger Trip Data ...................................................................................................................................... 308 
Chief Executive Officer form (D-10) .............................................................................................................................. 309 

Line by Line Instructions ...................................................................................................................................................310 
Independent Auditor Statements.....................................................................................................................313 
Independent Auditor Statement of Financial Data.........................................................................................314 

Overview........................................................................................................................................................................... 314 
Suggested Format ........................................................................................................................................................ 314 

Independent Auditor Statement for Federal Funding Allocation Data ........................................................316 
Overview........................................................................................................................................................................... 316 

Suggested Procedures ................................................................................................................................................. 316 
Suggested Format ........................................................................................................................................................ 321 

 
NTD Glossary of Terms 323 
 
List of Examples 

Example 1 — Continuing Requirements ...............................................................................................................................5 
Example 2 — Nine or Fewer Vehicles Waiver Eligibility .......................................................................................................6 
Example 3 — Accrual Accounting.......................................................................................................................................11 
Example 4 — Cooperative Agreements..............................................................................................................................58 
Example 5 — Purchased Transportation Services Reporting — Between Public Buyer and Private Seller .......................61 
Example 6 — Purchased Transportation Services Reporting — Transit Agency Z (Vehicles Purchased for Seller) ..........62 
Example 7 — Purchased Transportation Services Reporting — Transit Agency X (User-side Subsidy Program) .............63 
Example 8 — Purchased Transportation Services Reporting — Transit Agency Y (Brokerage System)............................64 



2007 Annual Reporting Manual 

viii - Table of Contents  

Example 9 — Reporting Net Contract Expenditures by Buyer............................................................................................67 
Example 10 — Reporting Funding Sources........................................................................................................................79 
Example 11 — Reporting Net Funds for Bonds ..................................................................................................................80 
Example 12 — Reporting Principal and Interest Payments for Loans ................................................................................81 
Example 13 — Reporting Project Need Classification ......................................................................................................112 
Example 14 — Reporting Predominant Use .....................................................................................................................113 
Example 15 — Allocating Joint Expenses.........................................................................................................................127 
Example 16 — Accounting for an Operator's Time and Cost............................................................................................157 
Example 17 — Reporting Maintenance Facilities .............................................................................................................167 
Example 18 — Calculating Lane Miles .............................................................................................................................178 
Example 19 — Reporting Total Mileage during Period and Average Lifetime Mileage per Active Vehicle .......................190 
Example 20 — Computing Average Daily Data ................................................................................................................203 
Example 21 — Computing Average Weekday Passenger Car Revenue Miles and Passenger Miles by Time Period ....204 
Example 22 — Computing Annual Total Data ..................................................................................................................205 
Example 23 — Calculating Vehicle Revenue and Vehicle Hours and Miles for Peak Periods..........................................209 
Example 24 — Calculating Actual Train and Passenger Car Statistics.............................................................................214 
Example 25 — Using Average Trip Length to Estimate Passenger Mile Data..................................................................220 
Example 26 — Minimum Speed Requirements – HOV and HO/T Lanes .........................................................................236 
Example 27 — Work Hours and Prorated Person Hours ..................................................................................................266 
Example 28 — Revenue Vehicle System Failure Reporting .............................................................................................272 
Example 29 — Compressed Natural Gas Conversion......................................................................................................278 
Example 30 — Reporting Options ....................................................................................................................................289 
Example 31 — Reporting Bus Statistics for Fixed and for Non-Fixed Guideway ..............................................................291 
Example 32 — Independent Auditor Statement for Financial Data — Suggested Format ................................................315 
Example 33 — Independent Auditor Statement for Federal Funding Allocation Data — Suggested Format....................322 

 
List of Exhibits 

Exhibit 1 — FY 2007 Reporting Changes and Highlights......................................................................................................3 
Exhibit 2 — Summary of NTD Reporting Requirements .......................................................................................................9 
Exhibit 3 — NTD Annual Reporting Timeline ......................................................................................................................12 
Exhibit 4 — NTD Contact Information .................................................................................................................................13 
Exhibit 5 — New Agency Reporting Timeline .....................................................................................................................14 
Exhibit 6 — Reference Documents .....................................................................................................................................17 
Exhibit 7 — Issue Status.....................................................................................................................................................31 
Exhibit 8 — Contractual Relationship Reporting .................................................................................................................61 
Exhibit 9 — Funding Categories and their Uses .................................................................................................................91 
Exhibit 10 — Assignment of Expense Object Classes to Allocation Variables..................................................................126 
Exhibit 11 — Time Classification Equivalency ..................................................................................................................155 
Exhibit 12 — Right-of-Way Reporting Categories – Bus and Trolleybus ..........................................................................174 
Exhibit 13 — Right-of-Way Reporting for Operations and Construction on the Transit Way Mileage form  

(A-20), Service form (S-10) and Fixed Guideway Segments Form (S-20) ........................................175 
Exhibit 14 — Requirements for Weekday Periods ............................................................................................................202 
Exhibit 15 — Vehicles Operated in Maximum Service and Vehicles Available in Maximum Service................................206 
Exhibit 16 — Trains in Operation and Passenger Cars in Operation ................................................................................207 
Exhibit 17 — Accounting for Miles and Hours for Bus Service..........................................................................................210 
Exhibit 18 — Accounting for Miles and Hours for Demand Response Service .................................................................212 
Exhibit 19 — Accounting for Miles and Hours for Rail Service..........................................................................................214 
Exhibit 20 — Mandatory Year Criteria for Sampling Passenger Miles ..............................................................................219 
Exhibit 21 — Passenger Mile Chief Executive Officer Certification Requirements ...........................................................220 
Exhibit 22 — Guidelines for Determining Whether an Individual is an Employee .............................................................262 
Exhibit 23 — Employee Operating Labor Classifications — Chapter 6 of Uniform System of Accounts...........................263 
Exhibit 24 — Compressed Natural Gas Conversion Factors ............................................................................................277 
Exhibit 25 — Federal Funding Allocation Statistics Form Corresponding Data ................................................................286 
Exhibit 26 — Annual Declaration Requirements ...............................................................................................................303 
Exhibit 27 — Federal Funding Allocation Data Review — Suggested Procedures...........................................................318 

 


